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1. Background 
 
1.1 The Russell Group represents 24 leading UK universities. We believe people and 

ideas are the key to meeting global challenges. Through world-class research and 
education we are helping to create a dynamic economy, stronger communities and a 
better future for the UK. You can find out more about us on our website: 
http://www.russellgroup.ac.uk.  
 

1.2 We aim to ensure that higher education and research policy development is 
underpinned by a robust evidence base and a commitment to improving life chances, 
raising aspirations, contributing to economic prosperity and innovation, and to civic 
responsibility.  
 

1.3 Our work on higher education policy encompasses a wide range of important public 
policy areas including the funding of higher education the Skills agenda, lifelong 
learning and technical education, the quality and regulation of higher education and 
efforts to make our world-class education more accessible to students of all 
backgrounds. 
 

1.4 It is a challenging time for higher education policy and this post presents an 
opportunity to make a real contribution to the evolving policy landscape. The Russell 
Group is a leading voice in the sector and provides strategy, policy development, 
intelligence, communications and advocacy for our member institutions. 

 
2. Our Values 
 

• Collaboration: we are a team, where everyone has an integral role to play. We 
work together and we support one another. We strive to be inclusive and 
respectful. We collaborate constructively with our members as well as with 
external stakeholders. 
 

• Excellence with impact: we operate with integrity, honesty and rigour and we are 
committed to ensuring our work is evidence-based, high quality and with close 
attention to detail. 

 
• Autonomy, trust and ownership: we want to get the very best out of people, 

supporting them to reach their full potential by fostering expertise across the team, 
with individuals given appropriate responsibility and opportunities to drive their 
work and their development. 
 

• Proactive, forward-thinking and influential: we seek to make a change through 
the work we do, by being proactive, forward-thinking and providing credible and 
creative solutions that have real influence. 
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3. Responsibilities of the Role 
 
3.1 We are looking to recruit a Policy Manager to undertake research and to provide 

robust and clear evidence to support the delivery of the Russell Group’s objectives 
which are to:    
 
• Strengthen the status of Russell Group universities as world-class institutions; and   

 
• Strengthen the ability of Russell Group institutions to compete in a global market   

 
3.2 The postholder will report to the Head of Policy (Higher Education) and the role is 

focused on achieving a policy environment which supports our universities’ priorities. 
 

3.3 The role will involve (but not be limited to): 
 

• Leading the development and direction of Russell Group policy within each of the 
following policy areas, and initiating new areas of activity where appropriate: 
 

- Higher education funding including student finance  
- University finances, pensions and sector sustainability 
- Skills agenda, including lifelong learning 
 

• Initiating new strands of work and activity, based on horizon-scanning and 
intelligence gathering. 
  

• Carrying out analysis and research, including complex data analysis, in 
collaboration with Russell Group colleagues and drawing upon inputs from 
Russell Group universities as appropriate.   

 
• Managing research projects and outputs. 

 
• Writing and contributing to high-quality, persuasive and evidence-based briefing 

papers (internal and external), consultation responses, reports and publications 
on relevant issues for a variety of audiences including government, member 
universities, and policymakers.    
 

• Contributing to the strategic vision for the Russell Group. 
 

• Proactively monitoring relevant policy developments to identify potential issues, 
opportunities, and challenges to inform the development of the Russell Group 
work programme and develop ideas for evidence-based policy solutions.   

 
• Fostering strong working relationships with existing key partners and 

stakeholders and identifying and building new relationships where needed. 
 
• Working very closely with communications staff and contributing directly to 

outputs including press statements, blogs, opinion pieces and occasional media 
interviews.      
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• Representing Russell Group interests externally at events and meetings with 
stakeholders and policy makers, including public speaking.   

 
• Contributing to the Russell Group team undertaking such other tasks as are 

needed to achieve our objectives.    
 

4. Person Specification 
 
4.1 We are looking for an experienced, motivated and flexible individual to undertake 

research, analysis and policy development.  Substantial prior experience of policy 
analysis and/or policy development is essential. Ideally the candidate will have gained 
such experience through a relevant role covering a higher education brief in the civil 
service, public sector, university, or third sector. However, candidates with policy 
knowledge and skills gained in other sectors and areas will also be considered. 
 

4.2 This role requires excellent data analysis skills. 
 

4.3 Candidates should have: 
 

• Substantial experience of working in policy analysis and development 
 

• Project management skills and experience of owning projects and policy areas  
 

• Ability to pick up and manage new policy areas quickly 
 

• Capability to respond effectively to rapidly changing policy environments 
including by showing sound judgement in re-prioritising workplans. 
 

• Ability to analyse policy issues and propose solutions - demonstrating political 
awareness and sensitivity to different viewpoints 
 

• A high degree of attention to detail in producing persuasive, evidence-based 
conclusions across complex policy issues and addressed to a range of 
audiences 

 
• Experience of using a range of data/information sources to inform evidence-

based policy development 
 

• Experience of networking and influencing diverse and senior groups of 
stakeholders 
 

• Ability to communicate diplomatically in person and in writing, including 
representing the organisation externally 

 
• Knowledge of the higher education funding environment would be an advantage 

but is not essential 
 

• Experience of working in higher education policy more generally is also desirable 
but not essential. 
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4.4 The following are the key competencies we are looking for in a Policy Manager: 
 

Initiative and judgement: 
• Lead the policy agenda in their areas with input from line manager where 

required 
• Analyse risks associated with decisions and make recommendations, taking 

accountability for the results 
• Generate and take forward new ideas and provide analysis and 

recommendations on policy options 
• Lead on strategic development in own areas and contribute to the strategic 

vision for the whole organisation 
• Demonstrate political sensitivity to think creatively about policy issues 
• Understand members’ (different) priorities and propose solutions which 

demonstrate sensitivity to potentially conflicting viewpoints 
 

Management: 
• Manage challenging and varied workload effectively and prioritise to ensure work 

is delivered on time to the expected standard 
• Manage policy projects from start to finish, including managing and motivating 

others to deliver a project where appropriate  
• Lead on stakeholder engagement, developing an understanding of the needs of 

others, the constraints they face and the levers to their engagement; build 
alliances to establish mutually beneficial working  

• Use organisational resources appropriately (e.g. for meetings, trips etc.) 
 

Communicating and influencing: 
• Ensure a high degree of attention to detail across all oral and written 

communications in own areas, ensuring high-quality outputs 
• Ensure work across a broad range of areas is persuasive, credible, evidence-

based and adapted appropriately to the audience 
• Identify gaps in the evidence base and design solutions to address this 
• Work closely with the comms team leading on outputs in own areas (with final 

sign off from line manager where appropriate); proactively develop comms 
strategies with comms team 

• Represent the Russell Group externally at a senior level, including public 
speaking and occasional engagement with the media  

 
Expert knowledge: 
• Continually develop expert knowledge across a wide range of complex policy 

issues, drawing on a high-level of political awareness 
• Apply knowledge appropriately, gathering intelligence from varied sources, 

analysing and testing it, and drawing evidence-based conclusions 
• Proactively undertake horizon-scanning activities to identify future challenges 

and opportunities and develop proposals for action in response to this analysis 
• Use a range of data sources across a broad mix of complex policy areas 

competently and independently 
• Initiate, lead and manage research outputs working with colleagues and external 

stakeholders 
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Team working and positive attitude to work: 
• Maintain good working relationships with colleagues across the organisation and 

effective alliances with key stakeholders in own areas 
• Support decision-making on prioritisation across the policy team and encourage 

and support others to be flexible and adaptive 
• Support line-manager and others in driving and exemplifying a culture of 

continuous improvement  
  
4.5 While this role does not currently include line management a willingness to help 

oversee the work of more junior colleagues is necessary.  
 
5. Terms and Conditions 
 
5.1 This appointment is permanent and will be based in Central London (subject to 

national and local Covid-19 restrictions).   
 

5.2 We welcome applications from people whatever their race, gender, disability, sexual 
orientation, religion and belief, or age. 

 
5.3 The starting salary will be £45,000-50,000 dependent on skills and experience.  A 

higher salary may be available for an exceptional candidate. Other benefits include a 
generous career average pension, enhanced parental leave/pay and flexible working 
polices, an interest-free travelcard loan and a cycle scheme.  

 
 
Application Procedure  
 
We welcome applications from people whatever their race, gender, disability, sexual 
orientation, religion and belief, or age. We are committed to equality, diversity and inclusion 
as a core part of our Values (stated in section 2 above). 
 
Please indicate that your application is for “Policy Manager” level and submit the following to 
rg.1@russellgroup.ac.uk by the closing date - 5pm, Wednesday 29th September 2021: 
 

1) An up-to-date curriculum vitae (max. 2 sides of A4) including: 
a. details of your current and past employment  
b. your degree qualifications including subjects and grades 
c. two references:  

o your current or most recent employer (who would not be approached until a 
job offer had been made and accepted); and  

o a former line manager who could be contacted during the process 
  

2) A cover letter no more than two sides of A4 addressing the following points: 
a. how your knowledge, skills and experience meet the requirements of the role  
b. why you are interested in working for the Russell Group 

 
3) We ask all applicants to complete an Equal Opportunities Monitoring form which you 

can download from our Vacancies webpage - 
http://russellgroup.ac.uk/about/vacancies/  

 
  
 

mailto:rg.1@russellgroup.ac.uk
http://russellgroup.ac.uk/about/vacancies/
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We anticipate that the First and Second round interviews will be held remotely and are likely 
to be scheduled for the weeks commencing 11th and 18th October 2021. 
 
  
For a confidential discussion, please contact Paul Purcell on 020 3816 1314. 
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