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Director of Policy 


Background

The purpose of The Russell Group is to provide thought leadership and strategic direction for the 20 major research-intensive universities of the UK, to ensure that policy development on a wide range of issues relating to HE is underpinned by a robust evidence-base and a commitment to civic responsibility, improving life chances, raising aspirations and contributing to economic prosperity and innovation.


Summary

The Russell Group’s Director General is looking to appoint an outstanding individual with a range of skills who can play a crucial role in shaping Russell Group policy. Reporting directly to, and working very closely with, the Director General, the Director of Policy will take responsibility for major areas of policy analysis and research. Please note that the precise responsibilities of the position are flexible as the Russell Group is looking for a range of skills. 

The Russell Group is a company limited by guarantee and employs ten FTEs. 


Responsibilities
 
· To oversee and ensure the delivery of major areas of Russell Group research, analysis, and policy development outputs including: evidence-based responses to government consultations; high quality, succinct briefing documents; working papers on a range of issues, proposals for work to commission from external consultants and analytical work.  More information about the key work strands can be found on the RG website.

· To help contribute to the organisation’s strategic thinking, planning and direction, producing necessary papers as appropriate.

· To develop further and maintain effective partnerships with a range of external bodies and stakeholders – the 20 member institutions, the Department for Business, Innovation & Skills, Research Councils, HEFCE and others.

· To represent the RG position at external meetings.

· To work effectively with a range of senior staff across the organisation’s member institutions.

· To provide effective line-management for policy staff and ensure they deliver high-quality work to tight deadlines.

· To work closely with the Head of Media and/or Communications to ensure the effective communication of the organisation’s research, analysis, and policy development outputs, both amongst the member institutions and to a range of external stakeholders.

· To undertake such other duties as may be required from time to time by the Director General.


The person

The responsibilities of this senior position demand that candidates will need maturity of approach and the ability to contribute to the organisation’s growth and strategic development.  Excellent management skills are essential. The small size of the organisation also means this will be a hands-on role, requiring flexibility and excellent team-playing skills from the post-holder. 

At least four years’ experience working at a senior management level in at least one research-intensive university, an organisation which focuses on research or in a policy development role is essential. First class management, organisational, research and analytical skills, a robust intellect, an understanding of the policy-making process, excellent written skills and a strong attention to detail are also pre-requisites.


Additional essential skills

· Experience of effectively presenting evidence-based arguments to a range of key external stakeholders.
· Political sensitivity and an understanding of the way public policy is shaped.  
· The capacity to enthuse and inspire trust, to manage staff and ensure they deliver on often tight deadlines, and to listen, consult and make informed decisions.
· Creativity: the ability to see, create and seize opportunities, finding imaginative and workable solutions, and to lead creative teams.
· Ability to think strategically and conceptually, and demonstrate vision for higher education. 
· Commitment to the highest standards of conduct in all internal and external matters.
· Excellent time management skills, with the ability to manage own workload and work effectively under pressure.
· Highly developed interpersonal skills – listening, written and verbal communication; the ability to write succinctly and communicate concisely and effectively experience of writing papers which aim to influence public policy – for example submissions to government consultations. 


Desirable skills:

· An in-depth knowledge of research methodology.
· A good working knowledge of statistics. 
· Good IT skills in a range of applications. 
· In-depth knowledge of research-intensive institutions and the university system and processes. 
· Demonstrable ability to forge, develop and maintain appropriate partnerships with a range of stakeholders and professional networks.


Qualifications and professional experience:

· A university degree - second degree desirable. 
· Experience of managing people and playing a key role in operations.
· A track record of developing, delivering and managing research and policy development at a senior level.


Terms and Conditions

This appointment is permanent and will be based in London. The Russell Group is a family friendly organisation and accommodates flexible working arrangements.

The salary on offer will be up to £70K dependent on skills and experience.  Other benefits include an excellent pension and generous annual leave.  


How to apply

Please apply by email with CV and covering letter to andrew.wilson@russellgroup.ac.uk


Closing date: 10 February 2012


To find out more about The Russell Group go to www.russellgroup.ac.uk
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